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IP Staffing Worksheet for LTCFs During COVID-19 

Many LTCFs do not have someone whose full-time job is infection prevention (IP), and IP tasks are split 

among many members of the staff. This document is intended to help ensure that all critical IP duties 

have been assigned and improve accountability. Use the blank spaces at the bottom to add tasks specific 

to your facility. 

For more information about managing staffing during an outbreak, please see the document Emergency 

Staffing and Resource Requests in this toolkit.  

Infection Prevention Task: Assigned to: 

Stay up-to-date with guidance from CDC and CMS.   

Ensure that facility policies comply with the latest guidance and 
educate staff about any policy changes. 

 

Evaluate infection prevention practices using the Infection Prevention 
Assessment Tool. 

 

Manage the supply of personal protective equipment (PPE) and ensure 
it is easily accessible when needed.  

 

Educate and monitor staff on the appropriate and consistent use of 
PPE in line with guidance regarding COVID-19. 

 

Educate and monitor staff on how and when to perform hand hygiene.  

Provide education to residents about COVID-19, how they can protect 
themselves, and the actions the facility is taking to protect them. 

 

Maintain a log of employees calling out sick.  

Screen healthcare providers at the beginning of their shift for fever or 
respiratory symptoms.  

 

Screen all residents every day for fever or respiratory symptoms.  

Ensure the facility is being regularly and thoroughly cleaned.  

Ensure hand hygiene supplies are easily available throughout the 
facility.  

 

Report any suspected or confirmed cases of COVID-19 to your local 
health department. 

 

  

 
 

 

 
 

 

 
 

 

 
 

 

http://www.ncdhhs.gov/
https://files.nc.gov/covid/documents/guidance/Emergency-Resource-Requests.pdf
https://files.nc.gov/covid/documents/guidance/Emergency-Resource-Requests.pdf
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